
Registration Brochure Checklist: Jointly-sponsored Activities 

FRONT COVER 

 Activity Title (required) 

 Dates (required) 

 Location: Hotel, City, State (required) 

 Recognition of Commercial Support (if applicable) (recommended) 
Supported by an educational grant from (name of commercial supporter) 

 Designation of Credit (recommended) 
Earn up to XX AMA PRA Category 1 CreditsTM (if applicable, also include patient safety credits) 

 Sponsorship Info (required) 
Jointly Sponsored by the American Society of Plastic Surgeons and (joint sponsor name) 

 Logos (required) 

 

 

  

Activity Title 

Recognition of commercial support 

Date, Location 

Sponsorship info Sponsorship info 

Logos 

Designation of Credit 



INSIDE BODY 

 Educational Overview (required) 
(this is the statement of need; explanation of why the program committee thinks it’s 
important that the information in the activity is shared with the learner) 
 

 ABMS Core Competencies (recommended) 
List which of the six core competencies will be addressed 

1. Professionalism 
2. Patient Care and Procedural Skills 
3. Medical Knowledge 
4. Practice-Based Learning and Improvement 
5. Interpersonal and Communication Skills 
6. Systems-Based Practice 

 
 Intended Audience (required) 

This educational activity is intended for … 
 

 Learning Objectives (required) 
Upon completion of this activity, participants should be able to:  
(insert 4-8 bullet points, using active verbs, describing new skills the learner should posses 
after the activity) 
 

 List of Faculty and their credentials (recommended) 

 Recognition of Commercial Support (if applicable) (recommended) 
Supported by (an) educational grant(s) from (insert names and logos of commercial 
supporters) 
 

 Accreditation Statement (required) 
This activity has been planned and implemented in accordance with the Essential Areas and 
policies of the Accreditation Council for Continuing Medical Education (ACCME) through the 
joint sponsorship of the American Society of Plastic Surgeons (ASPS) and the (name of joint 
sponsor). The ASPS is accredited by the ACCME to provide continuing medical education for 
physicians. 
 

 Designation Statement (required) 
The ASPS designates this live activity for a maximum of XX.XX AMA PRA Category 1 
CreditsTM. Physicians should claim only the credit commensurate with the extent of their 
participation in the activity. 
 
(if applicable) Of the XX.XX credit(s), X.X credit(s) have been identified as applicable to 
patient safety. 
 

 Disclosure Policy (recommended) 
The ASPS requires all faculty, authors, planners, reviewers, managers, and other individuals 
in a position to control or influence the content of an activity to disclose all relevant financial 
relationship or affiliations. All Identified conflicts of interest must be resolved and the 
educational content thoroughly vetted by ASPS for fair balance, scientific objectivity, and 
appropriateness of patient care recommendations. The ASPS also requires faculty/authors to 
disclose when off-label/unapproved uses of a product are discussed in a CME activity or 
included in related materials. 



 Program/Agenda (recommended) 

 Hotel/Location/Travel Information (required) 

 Registration Information (required) 

 

  



EXAMPLES 

 

 

Educational overview 

Intended audience 

List of faculty and 

program 

committee/planners 

ABMS 6 core competencies 

Learning objectives 



 

 

 

 

 

Accreditation statement 

Designation statement 

Disclosure policy 

Agenda 



 

Hotel, Registration and Location information – from Meetings 

 

 

 



 

Registration Form – from Meetings 

 

 



ACCME- Required Information and Placement 

 (cover) Sponsorship Info and logos: Sponsored by the American Society of Plastic 

Surgeons OR (if 2 or more accredited providers) Sponsored by the American Society of Plastic 

Surgeons in cooperation with (name of other accredited provider) 

o On front cover or inside front cover (preferred)  

 

 (inside body) Educational Overview  

o Placement is optional, though it’s preferred that it be at the beginning of the brochure, 

since education is intended to be the primary focus of the activity 

 

 (inside body) Intended Audience  

o Placement is optional, though it’s preferred that it be at the beginning of the brochure, 

since education is intended to be the primary focus of the activity 

 

 (inside body) Learning Objectives  

o Placement is optional, though it’s preferred that it be at the beginning of the brochure, 

since education is intended to be the primary focus of the activity 

 

 (inside body) Accreditation Statement: This activity has been planned and implemented 

in accordance with the Essential Areas and policies of the Accreditation Council for Continuing 

Medical Education (ACCME) through the joint sponsorship of the American Society of Plastic 

Surgeons (ASPS) and the (name of joint sponsor). The ASPS is accredited by the ACCME to 

provide continuing medical education for physicians. 

o Placement is optional, though it’s preferred that it precede the activity agenda 

 

 (inside body) Designation Statement: The ASPS designates this live activity for a 

maximum of XX.XX AMA PRA Category 1 Credit(s)TM. Physicians should claim only the credit 

commensurate with the extent of their participation in the activity. 

o Placement is optional, though it’s preferred that it precede the activity agenda 

 

 (inside body) Patient Safety Credit (if applicable): Of the XX.XX credit(s), X.X credit(s) 

have been identified as applicable to patient safety. 

o Placement is optional, though it’s preferred that it precede the activity agenda 

Preferred Information and Placement (having this info in the Registration Brochure 

will assist with reaccreditation application) 

 (on brochure cover) Designation of Credit 

o This is a helpful marketing tool, as AMA PRA Category 1 CreditTM is highly-valued by 

physicians and they look for opportunities to acquire it  

 

  



 

 (inside body) Indication of Which of the Six ABMS Core Competencies Will be 

Addressed  

o Placement is optional 

1. Professionalism 

2. Patient Care and Procedural Skills 

3. Medical Knowledge 

4. Practice-Based Learning and Improvement 

5. Interpersonal and Communication Skills 

6. Systems-Based Practice 

 

 (inside body) Program/Agenda  

o Placement is optional, though it’s preferred that it be at the beginning of the brochure, 

since education is intended to be the primary focus of the activity 

 

  (inside body) List of Faculty and Program/Planning Committee members  

o Placement is optional, though it’s preferred that it accompany the agenda 

 

Information Not Requested by ACCME, but Traditionally Included 

 (inside body) Disclosure Policy 

 

 

 

 

 

 

 

 


